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In its ongoing efforts to improve the quality of care and services Grand River Hospital is committed to the advancement of knowledge and skills through education.

In fulfilling this commitment, the Tuition Assistance Program is designed to fund eligible full-time and regular part-time employees a portion of direct tuition expenses for qualifying education courses.

[image: image2.jpg]GRANDS#RIVER
HOSPITAL





Grand River Hospital Foundation is pleased to announce that donations have been made to fund staff education through the Tuition Assistance Program.  These funds have been endowed, and generate interest annually to fund grants for ongoing staff education.  
The following grants will be awarded by Grand River Hospital Foundation through the TAP Program Selection Committee in the regular application process. 

The K-W Hospital Nurses Alumni Fund was established by the K-W Hospital Nurses Alumni Association. Grants assist in professional development and are limited to those working in out-patient departments at the K-W Health Centre.

The Elsie Trowse O’Brien Endowment was established by Elsie O’Brien, a graduate from the class of 1929 K-W Hospital School of Nursing.  The fund benefits continued education of registered nurses at Grand River Hospital.
The Margaret Froehlich Fund assists with grants for staff education.  Staff from Freeport Health Centre are eligible for grants from this fund.
How Do I Apply?

1. Read, complete and submit an “Application for Tuition Assistance” 

(Available in Organizational Development. or on Bulldog under: Organizational Development/OD Services/Tuition Assistance Program) 
2. The application must be submitted to your manager for approval 
3. Submit the completed application to Organizational Development.

4. The Selection Committee will review all applications for compliance with criteria.  Organizational Development will inform the employee of the decision.

Available Funding
· Three application deadlines are indicated but due to limited funds may not be feasible.

· Funding is for direct tuition expenses only. The following are not covered: textbooks; activity fees; examinations; laboratory fees; equipment; practicum’s or work term experiences.

· For full-time employees, tuition assistance will be 100% of the tuition up to $1,000 per individual applicant per year.
· For regular part-time employees, tuition assistance will be 60% of the tuition up to $600 per individual applicant per year.

· One monetary award/payout per applicant per fiscal year (Apr 1 – Mar 31) is allowed.  Include on your application all courses applied for during fiscal year.
· Funding will be allocated on a first-come, first-served basis.

Application Deadlines

March 31st 

August 15th 

November 30th

What are the Eligibility Requirements?

To be eligible the education course must:

· Be offered by a high school, an accredited university, community college, or other comparable institution (including Michener Institute for Applied Health Sciences and the Ontario Hospital Association).

· Contribute to the employee’s professional development and/or be useful to the employee and needed for future opportunities at Grand River Hospital.
· Meet for a minimum of 30 hours or require work equivalent to that of a 30 hour course. In the event the participant is taking a certificate program, where individual session(s) may be less than 30 hours, the applicant must apply for all of the courses in one application and be paid once they have successfully completed the certificate within a three year time period.
Employee Requirements

· Employee will register and pay for the course(s).  Payment will be received upon proof of successful completion and the submission of original receipt(s) for all courses on an individual application.
· Employee will submit an application PRIOR to the start of the course(s) according to the application deadlines as indicated. Courses are not funded retroactively.
· Employee must be a full-time or regular part-time, permanent employee of the hospital, with at least 12 months continuous service prior to the starting date of the course.
· Employee agrees to pursue the course(s) on their own time and without financial support from another source.

Application Checklist
Before submitting your TAP application please check the following;

· You are applying for funding prior to the start of the course

· This is the only application in the fiscal year (April to March)

· You are applying prior to the application deadline

· Your course is a minimum of 30 hours unless it is part of a certificate program

· Your manager has signed your application
· You have attached with your application a brief summary of how this course/program will contribute to your current responsibilities or other needs within GRH
· Your application form is complete with the course title, start and end dates, tuition costs and contact information
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Tuition Assistance Program is funded with the generous support of both the 

Grand River Hospital and 

Grand River Hospital Foundation.
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