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	APPLICATION FOR

TUITION ASSISTANCE PROGRAM
	#______________________


	
	
	Date received 


PLEASE NOTE:  INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED.

To ensure form is complete review Application Checklist on back or in TAP pamphlet
Name of Employee: ____________________________________Home Phone Number:_____________________________

Employment Status:   
(  Full-time
(  Part-time  
      Date of Hire:_______________________________






             Dept/

Service/Program:___________________________Unit:_____________Department phone ext.:______Current Position: _____________

Work Area (please circle): Nursing/ Allied Health/ Support/ Administration 

COURSE INFORMATION: 
Institution(s) attending:____________________________________         Program: ________________________________________
Designation: One-Time Course ___ Professional Certification ___ Diploma ____Undergraduate Degree ___ Post Graduate Degree ___

Course(s) applying for this fiscal year (Fiscal year is April 1st – March 31st):
	Course Title
	Start Date
	Finish Date
	Tuition Cost
	Total Course Hours

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	

	4. 
	
	
	
	

	
	
	
	Total Tuition:
	
	


***Include a brief summary (minimum of 1-2 paragraphs) of how this program will contribute to your current responsibilities or other needs of the Grand River Hospital.  For example, how will this program enhance your skills and knowledge?  Why do you think this program is important to pursue?

	This Section MUST BE Completed By the Employee

	In order to take advantage of approved funding, I have read the TAP requirements on the back of this application and have attached a brief summary on how this program/course will contribute to my professional development and/or be useful for future opportunities at GRH.
Signature of Employee:_______________________________Date:____________________________



	This Section MUST BE Completed By the Manager before submission of application

	(  I have discussed this program with the employee and support his/her educational endeavours.  or

(  I do not support these educational endeavours because: _________________________________________________________

Signature of Manager:  _______________________________Date:____________________________


Submit to Organizational Development
Application Checklist 

· You are applying for funding prior to the start of the course

· This is the only application per applicant in each fiscal year (April to March)

· You are applying prior to the application deadline

· March 31st
· August 15th
· November 30th 

· Your course is a minimum of 30 hours unless it is part of a certificate program

· The course is offered by a high school, an accredited university, community college or other comparable institution 

· Your manager has signed your application
· You have attached, with your application, a brief summary of how this course/program will contribute to your current responsibilities or other needs within GRH

· Your application form is complete with the course title, start and end dates, tuition costs and contact information 

Available Funding
· Three application deadlines are indicated but due to limited funds may not be feasible.

· Funding is for direct tuition expenses only. The following are not covered: textbooks; activity fees; examinations; laboratory fees; equipment; practicum’s or work term experiences.

· For full-time employees, tuition assistance will be 100% of the tuition up to $1,000 per individual applicant per year.

· For regular part-time employees, tuition assistance will be 60% of the tuition up to $600 per individual applicant per year.
· One application/monetary award per applicant per fiscal year (Apr 1-Mar 31) is allowed. Include on your application all courses that begin during this timeframe.

· Apply prior to the application deadline, which is immediately prior to the start of the course
· Funding will be allocated on a first-come, first-served basis.
Please refer to the TAP brochure for further information. 

Copies of the application and brochure are available in Bulldog – under Organizational Development, OD services – Tuition Assistance Program, or in the Public Folders on Outlook. Hard copies can be picked up from the sorter boxes outside of the Organizational Department offices and the cafeteria entrance at the KW site.

